
Jacksonville University Faculty Bylaws  
 Amended and Restated: Adopted April 2006 

Amendments: November 2007, February, March, November 2008, February 2009, May 

2018, April 2019, May 2020, October 2022  
 

{00359853 1 }  
 



Jacksonville University Faculty Bylaws  
 Amended and Restated: Adopted April 2006 

Amendments: November 2007, February, March, November 2008, February 2009, May 

2018, April 2019, May 2020, October 2022  
 

{00359853 1 }  i  

 

 

Table of Contents 
                      

PART ONE: FACULTY ASSEMBLY PROCEDURES  

  

ARTICLE I - THE FACULTY ASSEMBLY 1 

 Section 1.  Definition of Faculty 1 

 Section 2.  The Faculty Assembly 1 

  

ARTICLE II – FACULTY GOVERNANCE 1 

 Section 1.  Responsibilities of the Faculty Assembly 1 

 Section 2.  Meetings of the Faculty Assembly, Executive Committee, & Standing Committees 2 

 Section 3.  Voting 3 

 Section 4.  Officers of the Executive Committee of the Faculty  4 

 Section 5.  Duties of the Faculty Officers 5 

  

ARTICLE III - COMMITTEE ON ACADEMIC FREEDOM AND GRIEVANCE 5 

 Section 1.  Duties 5 

 Section 2. Membership 6 

 Section 3. Elections 6 

  

ARTICLE IV – COMMITTEE ON TENURE AND PROMOTION 7 

 Section 1. Duties 7 

 Section 2. Membership 7 

 Section 3. Elections 7 

  

  

ARTICLE V – APPOINTMENTS COMMITTEE 8 

 Section 1.  Duties 8 

 Section 2. Membership 8 

 Section 3. Elections 8 

  

ARTICLE VI – FACULTY STANDING COMMITTEES 9 

 Section 1.  General Policies 9 

 Section 2.  Academic Standards Committee 10 

 Section 3.  Curriculum Committee 11 

 Section 4.  Core Curriculum Committee 11 

 Section 5.  Faculty Affairs Committee 11 

 Section 6.  Instructional Resources Committee 12 

 Section 7.  Planning and Budget Committee 12 

 Section 8.  Student Life Committee 13 

 Section 9.  Athletics Committee 14 

 Section 10. Bylaws Committee 14 

  

PART TWO - FACULTY RIGHTS AND RESPONSIBILITIES 15 

  

ARTICLE I - 





Jacksonville University Faculty Bylaws  
 Amended and Restated: Adopted April 2006 

Amendments: November 2007, February, March, November 2008, February 2009, May 

2018, April 2019, May 2020  
  

{00359853 1 } iii 

 

 Section 3.  Removal for 



Jacksonville University Faculty Bylaws  
 Amended and Restated: Adopted April 2006 

Amendments: November 2007, February, March, November 2008, February 2009, May 

2018, April 2019, May 2020  
  

{00359853 1 } 1 

 

AMENDED AND RESTATED 1 

FACULTY BYLAWS  2 

 3 

 4 

JACKSONVILLE UNIVERSITY 5 

 6 
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a. The chair of the faculty shall preside over the meetings of the Faculty 177 

Assembly.  The chair shall report on actions of the Board of Trustees to the 178 

Faculty Assembly. The chair of the faculty shall meet at least twice a month 179 

with the CAO. The chair of the faculty shall preside over the meetings of the 180 

Executive Committee and the joint meeting of the Executive Committee and 181 

the Committee Chairs. Additionally, the chair of the faculty shall represent 182 

the faculty by advocating faculty interests on committees and serving as a 183 

liaison of the faculty with students, the administration, the CAO, the Board 184 

of Trustees, and other members of the University community. The chair of 185 
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an investigation, in which case all relevant parties will be consulted. 221 

 222 

b. The committee's hearings and records will be confidential. The chair of the 223 

committee shall submit a report of the findings and recommendations to the 224 

CAO, the president, and the complainant/grievant. In cases where the 225 

University is not the respondent, the same report shall also be sent to the 226 

respondent.   227 

 228 

c. The president may conduct a follow-up investigation or in cases where the 229 

grievance does not involve the CAO, may appoint the CAO and/or a 230 

committee to accomplish the same.  The president will notify both the 231 

complainant and the committee of his or her decision as expeditiously as 232 

possible, preferably within two months. If the investigation continues for more 233 

than two months, the complainant shall be updated on the progress of her/his 234 

grievance. 235 

 236 

 237 

Section 2. Membership 238 

 239 

The committee shall be composed of tenured members of the faculty.  There shall 240 
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c. Within three weeks of the March election of the new members, the 264 

committ
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c.  Within three weeks after the March election of its new member(s), the 307 

committee shall convene to elect its chair for the following academic year.  308 

The existing committee shall remain as constituted through the summer.  309 

 310 

 311 

ARTICLE V 312 

 313 

APPOINTMENTS COMMITTEE 314 

 315 

Section 1.  Duties 316 

 317 

a. Annually, and as needed, each elected member of the Appointments 318 

Committee will contact all members of the division, unit, or college and 319 

seek interested candidates for committee openings.  320 

 321 

b. The committee shall convene as needed to complete tasks assigned by the 322 

chair of the faculty. Additionally, the committee shall meet in February to 323 

fill vacancies on all standing committees, and in March of an election year 324 

to formalize nominations for the Executive Committee of the Faculty.   325 

 326 

c. The committee shall convene as needed to nominate candidates to fill 327 

vacancies on all standing committees if the vacancies occur outside of the 328 

regular rotation. 329 

 330 

Section 2.  Membership 331 

 332 

The committee shall be composed of the vice chair of the faculty and at least one 333 

faculty member from each of the colleges.  Each college will determine whether it 334 

will be represented by one faculty member or by a representative of each division 335 

or academic unit. Members should be tenured faculty. Subunit administrators are 336 

eligible to serve. 337 

 338 

Section 3.  Elections 339 

 340 

a. The members shall be elected by their respective divisions, units, or college, 341 

as appropriate, and shall serve for two-year terms, not to exceed four 342 

consecutive terms. 343 

 344 

b. The elections shall be held in the spring semester, and new members will 345 

assume their duties at the beginning of the fall semester. 346 

 347 

c. The vice chair of the faculty shall chair the committee. 348 

 349 
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 350 

ARTICLE VI 351 

 352 

FACULTY STANDING COMMITTEES 353 

 354 

Section 1.  General Policies 355 

 356 

a. Meetings of standing committees shall be open to other members of the 357 

faculty and the University community who shall have voice but no vote. 358 

Executive session may be called by the chair of the committee. 359 

 360 

b. A simple majority of the members of any committee enumerated in this 361 

article shall constitute a quorum. 362 

 363 

c. The term of office of all committee members shall be two years, not to 364 

exceed three consecutive terms.  Membership shall rotate so that 365 

approximately half of the membership is nominated each year.  Half of each 366 

committee’s membership shall be tenured faculty. 367 

 368 

d. By the last spring meeting of the Faculty Assembly, each committee shall 369 

elect from among its members a chair-elect who will assume the 370 

responsibility of chair at the beginning of the next fall semester. Chairs may 371 

be re-nominated. 372 

 373 

e. The chair of each committee shall convene and conduct meetings, and report 374 

on the committee's activities to the Faculty Assembly and the chair of the 375 

faculty assembly. Recommendations shall be presented to the Faculty 376 

Assembly. 377 

 378 

f. The chair of a committee shall designate a committee member to serve as the 379 

chair's alternate and conduct meetings in the chair's absence. 380 

 381 

g. No faculty member shall serve on more than one of the committees 
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requirements, scholarships, academic honesty, scholarships, loans, and grants-in-437 

aid. 438 

 439 

Section 3.  Curriculum Committee 440 

 441 

a. The Curriculum Committee shall be composed of seven members of the Faculty, 442 

including at least one from each college, except for the College of Law. 443 

Academic deans, the registrar, and a librarian are ex officio members. 444 

 445 

b. The committee shall receive and review curriculum proposals and make 446 

recommendations to the faculty assembly concerning the following: the addition 447 

of new courses; the elimination of existing courses; significant changes to 448 

existing courses and credit hours; changes that effectively create new courses; 449 

course renumbering; requirements within majors, minors, and programs; the 450 

creation or elimination of tracks/concentrations within majors or programs; the 451 

creation or elimination of majors, minors, or programs (joint oversight with the 452 

Planning and Budget Committee); and review of University majors.  453 

 454 

c. Subject to the catalog review process, the following curricular changes can be 455 

done with departmental discretion: changes that are purely editorial in the title or 456 

description of existing courses; indication of the semester in which a course is 457 

taught; cross listing; and prerequisites.  458 

 459 

d. Subject to the catalog review process, the College of Law may, at its own 460 

discretion, make any and all curricular changes to programs solely administered 461 

by the College of Law. 462 

 463 

Section 4.  Core Curriculum Committee 464 

 465 

a. The Core Curriculum Committee shall be composed of seven members of the 466 

faculty, including at least one from each college, except for the College of Law. 467 

 468 

b. The committee shall develop, receive, and review proposals to change the 469 

core curriculum, including proposals for new core courses.  The committee 470 

shall then make recommendations to the Faculty Assembly regarding the 471 

core curriculum. The committee shall identify core assessment objectives and 472 

Academic Affairs will be responsible for collecting and analyzing the data 473 

for accreditation purposes. 474 

 475 

c. Proposals for new core courses must be submitted for review to the Curriculum 476 

Committee as well as the Core Curriculum Committee.  477 

 478 

Section 5. Faculty Affairs Committee 479 

 480 
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4.  The Board does not exercise pre-publication or pre-broadcast review of 568 

student media.  However, the Board hears grievances from members of the 569 

University community regarding the operation of campus media.  The Board 570 

adjudicates grievances by reference to the Jacksonville University Guidelines 571 

for Student Media.  The Board may recommend the reprimand or removal of 572 

media officers.  All such recommendations are forwarded to the CAO. 573 

 574 

Section 9.  Athletics Committee  575 

 576 

a. The Athletics Committee shall be composed of seven members of the faculty with 577 

representation from each college and the Faculty Athletics Representative. The 578 

chief enrollment officer, the chief student life officer, the Registrar, a compliance 579 

officer, a representative from student financial assistance, the Faculty Athletics 580 

Representative, the chief athletics officer, an academic advisor for student 581 

athletes, and one student representative from SAAC shall serve as ex officio 582 

members.  Representatives from admissions, student life, the registrar, athletics 583 

compliance, financial aid, the Chief Athletics Officer, athletic bands, and the 584 

director of athletic academic services shall serve as ex officio members. 585 

  586 

b. The committee shall receive and review proposals and shall make 587 

recommendations to the CAO and Faculty Assembly in the area of athletics, as 588 

well as provide faculty input into the development of athletic policies and 589 

academic standards for student-athletes. The goal of the committee shall be to 590 

ensure the academic success and well-being of student-athletes.   591 

 592 

c. The committee shall be concerned with the interface 
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relation to their subject. Limitations of academic freedom because of religious or other 652 

aims of the institution should be clearly stated in writing at the time of the appointment. 653 

c.  College and university teachers are citizens, members of a learned profession, and 654 

officers of an educational institution. When they speak or write as citizens, they should be 655 

free from institutional censorship or discipline, but their special position in the community 656 

imposes special obligations. As scholars and educational officers, they should remember 657 

that the public may judge their profession and their institution by their utterances. Hence 658 

they should at all times be accurate, should exercise appropriate restraint, should show 659 

respect for the opinions of others, and should make every effort to indicate that they are 660 

not speaking for the institution. 661 

All full-time, part-time, adjunct, and visiting faculty members, tenured and non-tenured, 662 

enjoy full academic freedom.  All full-time and part-time students enrolled in any course, 663 

credit or non-credit, also enjoy full academic freedom. 664 

 665 

Any faculty member who believes his or her academic freedom to have been abridged 666 

may direct a written grievance to the chair of the Committee on Academic Freedom and 667 

Grievance, citing the abridgment in detail, providing corroborating documentation, and 668 

requesting corrective action. 669 

 670 

ARTICLE II 671 

 672 

TENURE 673 

 674 

 675 

Section 1.  Eligibility 676 

 677 

Tenure exists to protect academic freedom in teaching, professional development, 678 

scholarship, and service
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completing six or more years of service, up to three years of service at 739 

Jacksonville University in a full-time non-tenured track faculty position may be 740 

counted in the years for service for tenure consideration. The negotiation process 741 

regarding number of years of service that would be counted will include 742 

consultation with the college’s existing tenure and promotion committee or 743 

tenured faculty in the academic unit.  744 

c. Transition to tenure-track status and timeline will be indicated in a revised 745 

contract. Should a non-tenured 
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 871 

The faculty member does not bear the burden to justify retention. Furthermore, the dean 872 

and unit administrator must both agree and demonstrate that there are serious deficiencies 873 

in the overall performance of the faculty member to warrant the sanction of a post-tenure 874 

probationary period. 875 

 876 

If, on the basis of this review, the unit administrator and the dean find that the faculty 877 

member's performance is unacceptable, the dean after consultation with the faculty 878 

member shall recommend to the CAO that the faculty member be given a probationary 879 

period of three years in which to improve his or her performance. Criteria for acceptable 880 

improvement shall be detailed in writing and thoroughly discussed with and understood 881 

by the faculty member. Failure to meet these criteria by the end of the probationary 882 

period may constitute grounds for removal of a tenured faculty member under the 883 

provisions of Part Two, Article IX, Section 3. All pertinent materials used in the 884 

evaluation shall be retained by the dean for a period of five years. 885 

 886 

Section 8.  Appeal 887 

 888 

Should a faculty member disagree with the application of one or more of the provisions 889 

outlined in this article, he or she may submit a written appeal to the chair of the 890 

Committee on Academic Freedom and Grievance. 891 

 892 
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search committee shall invite a minimum of two but generally the top three candidates to 914 

the campus for interviews. 915 

 916 

Section 2.  Conducting a Search  917 

 918 

Members of the faculty and administration shall interview the candidates, determine their 919 

suitability, and report to the chair of the search committee. The search committee shall 920 

then rank the acceptable candidates and the chair of the committee shall inform the unit 921 

administrator of the committee’s decision. The unit administrator shall then forward to 922 

the dean the committee’s rankings and recommendation. If the administration and the 923 
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recommendations made by the unit administrator, the dean, or the Committee on Tenure 958 

and Promotion. Rebuttals from the candidate should be submitted within five business 959 

days of their receiving the recommendation and will be added to the portfolio. The CAO 960 

shall use all portfolio materials and recommendations (favorable or unfavorable) from the 961 

unit administrator, the dean, and the Committee on Tenure and Promotion. The CAO 962 

shall then make recommendations to the president. A copy of all documents used in the 963 

promotion-granting process shall be retained by the CAO for a period of three years from 964 

the time of the decision and then returned to the faculty member.  965 

 966 

Section 2.  Evaluation for Promotion - Criteria 967 

 968 

Advancement from one academic rank to the next is determined for each individual in 969 

accordance with standards and procedures developed by faculty and administration and is 970 

based upon academic credentials, years of service at Jacksonville University and other 971 

academic institutions, and achievement in the areas of teaching, scholarship (e.g. research 972 

and creative activities), professional development, and service to the university. 973 

 974 

Section 3.  Category and Rank – General Description 975 

 976 

To teach in a discipline, individuals of all categories and ranks must be at least 977 

academically qualified according to the accreditation criteria of the Southern Association 978 

of Colleges and Schools and criteria of the respective college’s accrediting bodies.  979 

 980 

a. Faculty positions at Jacksonville University fall into one of the following 981 

categories: 982 

 983 

• Adjunct 
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an appointment. If a college is not represented on the Executive Committee of the 1177 

Faculty, a representative shall be selected by the chair of the faculty to participate 1178 

in the discussions between the Executive Committee of 
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committee shall recommend directly to the CAO, who shall inform the president 1220 

of the committee’s recommendation, as well as his/her recommendation. 1221 

 1222 

 c. Appointment 1223 

 1224 

If the president appoints (or announces the planned appointment of) a dean 1225 

against the wishes of a majority of the committee, the president shall meet with 1226 

the committee and justify the reasons for the appointment.  1227 

 1228 

The president, after discussion with the CAO and Executive Committee of the 1229 

Faculty, may appoint an interim dean, if necessary, until the procedures of this 1230 

article result in an appointment. If the college is not represented on the Executive 1231 
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ARTICLE VIII 1264 
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 1308 

Prior to a declaration of financial exigency by the University which could result in the 1309 

termination of a faculty member's position, the Planning and Budget Committee must 1310 

participate in the decision that a condition of financial exigency exists or is imminent. In 1311 

such situations, after full justification is presented to the Faculty Assembly at a formal 1312 

meeting, faculty reduction may take place. 1313 

 1314 

When reduction for financial exigency 
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period, notice of termination must follow the time guidelines set forth in Article VIII 1352 

category c. Under these conditions, a final recommendation supporting or not supporting 1353 

the termination decision will be submitted by the Committee on Tenure and Promotion to 1354 

the CAO. 1355 

 1356 

Section 4.  Removal for Cause - Due Process 1357 

 1358 

With the exception of discrimination and harassment cases, removal for cause must be 1359 

based upon greater weight of the evidence that the faculty member should not continue to 1360 

fulfill the terms and conditions of his or her appointment.  1361 

 1362 

In the case of removal for cause, the termination procedure must guarantee due process 1363 

and shall be preceded by these steps:   1364 

 1365 

)  Discussions between the faculty member and the CAO looking toward a mutual 1366 

settlement. 1367 

 1368 

2) A full hearing by the Committee on Tenure and Promotion. If termination is 1369 

considered too severe, the committee shall recommend to the president at the 1370 
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 1396 

The regulations in this Article shall apply to administrative personnel who hold faculty 1397 

rank, but not in their capacity as administrators. 1398 

 1399 

 1400 

ARTICLE X 1401 

 1402 

OUTSIDE EMPLOYMENT AND LEAVES OF ABSENCE 1403 

 1404 
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the individual’s professional development and the academic reputation of Jacksonville 1440 

University, and which can justify the length of the leave time requested. Examples of 1441 

such work include, but are not limited to, scholarly activities (e.g. research and creative 1442 

activity), and continuing education. Requests for leaves with pay require recommendation 1443 

by the Faculty Affairs Committee, the unit administrator, the academic dean, and the 1444 

CAO. Upon completion of the period of leave the faculty member shall describe their 1445 

activities in their faculty annual activities report. 1446 

 1447 

Time spent by a faculty member on leave with pay shall be credited toward years of 1448 

service on the same basis as if the faculty member were in residence at Jacksonville 1449 

University. 1450 

 1451 

On written request, special assignment with pay may be granted by the CAO for 1452 

scholarly or professional work beneficial to the academic reputation of the University. 1453 

 1454 

 1455 

PART THREE: ADOPTION AND APPROVAL OF THE BYLAWS  1456 

 1457 

ARTICLE I 1458 

 1459 

PROCEDURE FOR AMENDMENT OF THESE BYLAWS 1460 

 1461 

Section 1.  Presentation 1462 

 1463 

Proposed amendments may be presented in writing to the Faculty Assembly at any 1464 

regular meeting. Proposed amendments may be initiated by petition of ten percent or 1465 

more of the members of the Faculty Assembly or by any standing committee. 1466 

 1467 

Section 2.  Adoption 1468 

 1469 

After presentation, a properly proposed amendment shall be voted on by the Faculty 1470 

Assembly at the next regular meeting or at a regular meeting designated by the chair of 1471 

the faculty. Acceptance shall be by two-thirds majority of those voting on the proposal. 1472 

Adopted amendments shall be forwarded by the chair of the faculty to the CAO, and then 1473 

to the president for approval and forwarding to the Board of Trustees for approval. 1474 

 1475 

Section 3.  Effective Date
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 1484 

Subject to the Charter of the University and the Bylaws of the Board of Trustees, which 1485 

shall prevail in the event of conflict, these bylaws shall take precedence over publications 1486 

and regulations which pertain or refer to these bylaws. 1487 

 1488 

 1489 

ARTICLE III 1490 

 1491 

METHOD OF ADOPTION 1492 

 1493 

Section 1.  Approval 1494 

 1495 

These bylaws shall become effective upon approval by the faculty, the CAO, the 1496 

President, and the Board of Trustees. 1497 

 1498 

a. Presentation: These bylaws shall be formally presented at a regularly scheduled 1499 

meeting of the Faculty Assembly. 1500 

 1501 

b. Faculty Approval: 


